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YOUTH TODAY, FOR A BETTER WORLD TOMORROW......






PERFORMANCE AND MERIT REVIEW REQUEST FORM
Fax to: (919) 869-1387



e-mail to:  humanresources@youthquestinc.org
POLICY

ALL EMPLOYEES OF YOUTH QUEST are typically eligible for a performance review 6 months from the date of hire and at 12 months from the date of hire unless otherwise noted on individual employee pay and benefits summaries.  Annual reviews will be completed thereafter.
EMPLOYEES who are due for an review must send this formal merit review request by email, fax, or mail.  You will be guaranteed a merit review will be completed 30 days from the date of the receipt of your application for a review regardless of when you are due for one.  Reviews completed by management more than 30 days from the receipt of a review application will have earned merit raises back-dated to the date of the due review upon completion.

	Employee Name:
	     

	Date:
	  /  /    

	Date of Hire:
	  /  /    

	

	Eligible for Evaluation?
	 FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No

1st Year 6th Month  FORMCHECKBOX 
          Annual  FORMCHECKBOX 


	Rate Increase Freeze?
	Does Youth Quest currently have a rate or hiring freeze in effect due to budget issues?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No  

If yes, the merit review may still be completed, but will not include a merit raise until funds are available.

	Raise Requested:
	     
(please include real expectations for the amount you hope to obtain in merit pay.  Use pay ranges for position as a guide located on the web site)

	Considerations:
	     
(please include any information that might help with the completion of your evaluation)

	Comments:


	     



